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Town of Royalston 

Application to Use Town Facilities


Name of contact person: ________________________________________________________
Sponsoring organization, if any: __________________________________________________
Address: _____________________________________________________________________
Phone: _______________________


E-mail:_________________________

Facility requested:

  Town Hall, dining room ($50) _____

Town Common ($50) _____
  TH, dining room & kitchen ($75) _____
Bullock Park ($50) _____

  TH, upper hall ($50) _____


Bullock Park, pavilion only ($25) _____
  TH, both floors ($75) _____


South village common ($25) _____
  TH, both floors & kitchen ($100) _____
Other _______________________________

  TH, Grand Drape _____
Event planned: _______________________________________________________________
Date(s), time(s) and duration of event (include set-up and rehearsal time):
 ___________________________________________________________________________
Anticipated number of attendees: ________________

Acceptance of terms: By signing below, the applicant accepts responsibility for complying with all the terms and conditions in this agreement and, if applicable, with the rules for using Town Hall.
Signature: _________________________
Date: _____________________

This application is approved _____ rejected _____.



Fee: ____________________

Security deposit: ____________________

Signature, Select Board Chair: ________________________
Date: ___________________

Comments or conditions: ________________________________________________________

Sign-off Required


Sign-off Not Required

by Select Board



by Department

_____

Board of Health
_____

Signature: ____________________________________

Date: ___________________

Comments: ___________________________________________________________________

_____

Building Inspector
_____

Signature: ____________________________________

Date: ___________________

Comments: ___________________________________________________________________

_____

DPW


_____

Signature: ____________________________________

Date: ___________________

Comments: ___________________________________________________________________

_____

Fire Department
_____

Signature: ____________________________________

Date: ___________________

Comments: ___________________________________________________________________

_____

Police Department
_____

Signature: ____________________________________

Date: ___________________

Comments: ___________________________________________________________________

Note: After verification, the administrative assistant
may initial for a department head and record any comments.
Terms and Conditions 


This application must be submitted 30 days before the planned event, though that requirement may be waived for informal events.


The administrative assistant may approve this application, or may refer it to the Select Board.


The indicated fees may be waived or increased by the Select Board.


The Select Board may also require a security deposit.


If you plan to serve alcohol, you must submit a separate application to the Select Board.


If you wish to use the kitchen facilities at town hall, you must also obtain a permit from the Board of Health. 


The Select Board may also require you to get the approval of the Building Inspector, the DPW, the Fire Chief, or the Police Chief.


The Select Board may require you to show evidence of event insurance, naming the town of Royalston as an additional insured.


If you wish to use Town Hall, the administrative assistant will give you specific rules for this facility and, if necessary, make arrangements to provide you with a key.


You and your group must leave the facility clean and orderly.


You and your group are responsible for any damage that occurs to the facility or to the area immediately around it.
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